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REORGANEZATION OF 'THE INTELLIGENCE COMMUNTTY STAPFE
[ .

reorganized cffective 3 October 1973,  The Registry will be

uvnder the supervision of the DCT Administrative Office.  'The

Registry will be authorized a total o{::;;:]porsonnel, the STAT
senior designated at the Chicf, ICS Registry.

1. The Intelligence Community Staff Registry was
Re
L

2. The Intelligence Community Staff Registry will be
responsible for:

a. JTmplementing and administering and effective overall
adrinistrative program to include operation of Mail aerd Records
Unit to process and control all-source intelligence material,
including Top Secrct and lower classificd material, and for
other highly sensitive accountable materials; maintenance of a
comprehensive suspense systeom; classification, reports and forms
management programs within the ICS und responsible for casuring
adherence to policy decisions on matters relating to the overall
administrative program, carrying out these duties throush preparation

‘ of administrative oflfice procedures and memoranda.

b. Providing the 1CS with an effective records management
program to ensurc cffective paperwork management through
establishment of a uniform, cconomical file system; prescrvation
of records having permanent value; and the orderly disposition
of inactive records data on a timely basis.

¢. Keeping the Deputy and the Assistant to the DCT for the
Intelligence Community advised of significant correspondence that
wurrants their awarcness or guidance prior to completion of action.

d.  Effccting timely dissemination to the Intelligence
Community Staff and other recipients of all materials.

c. [HBstablishing nccessary and timely suspensce control and
notices for action itoms.

f. Control and assignment of all control numbers, TS
Codeword, etc., within the Intelligence Community Staflf.
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g£. Reccipt and control of all-source mail, messoges and
documents (including privocy communications for senior ofCicials
such as "Lyes Only', IXDIS, LIMDIS, PERSONAL TOR,[  etc.)
for the Intelligence Community Stalf.

h.  Review of all outgoing matter for conformance with
Agency sccurity practices and insurine dispatch via aporopriate
s N < i i
courier systent.

i. Maintaining central files for all offices of the Tatellicence

Community Stalf, to include both subject and chrono file copies of

ICS originated correspondence and other offices, agencics documents/

correspondence that are categorized as permanent files.

J-Maintaining files of current Agency directives/instructions
and will insurc that key personnel and offices of primarvy responsibility

arc apprised of new or changing procedures.

k. Effecting ICS interface with other Agency registeries,

Central Reference Service, Communications and Security for support and

related matters applicable to the 1CS.

1. Maintaining a veference library consisting of significant
N5C, DOD and CIA documents, for use by all persomnel within the ICS.

m.  When requested by ICS members, act as the office of primary

STAT

responsibility for procurement of both internal and external publications

and documents.,

n. Perform other functions as assigned by the Doputy to the
DCI for the Intelligence Community.

3. Reorganization will include some change in systomns
to permit subsequent merger with the Bxecutive Registry.

Sanitized Copy Approved for Release 2010/05/25 : CIA-RDP80M00165A002900090071-7



